Registering for PSR’s Continuing Education Offerings
A step-by-step guide
March 14, 2011

Before you begin: Are you a student from outside the U.S. using this PSR Continuing Education online
registration system for the first time? If so, please call the Registrar at 510/849-8952 to register by
phone. You will be able to use the online system after you have established your account by phone.

1. Go to http://tinyurl.com/PSR-reg-CE, then click on the “search for continuing education classes”
link below the yellow “Registration” bar.
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Welcome Guest!

Welcome to PSR's Continuing Education (CE) registration system. Please select
a link below.

Registration

Search for Continuing Education Classes
Crop a Class
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2. Next you will find yourself at the “Search for Continuing Education Classes” page. Do NOT
search for your class by keyword — that function is temporarily unavailable. Search by
instructor’s last name (recommended) then hit the “Submit” button, or simply leave all fields
blank and hit the “Submit” button.
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Search for Continuing Education Classes

You may enter as many search criteria asvou wish, but wou will see only classes that meet ALL of wour criteria, so
startwith a broad search. (Enter criteria in only 1 or 2 fields) NOTE: KEY WORD SEARCH "Search For Key Ward" 15
TEMFORARILY UNAVAILABLE. Use other search fields, orsimply click "SUBMIT" at the bottom of the page to
produce a list of all CE offerings.
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3. Now you will be on the “Select Classes” screen with a list of one or more CEU courses. Browse
through the course titles (underlined in blue) until you see your course(s). Check the white box
to the left of your course name(s). Then scroll to the bottom and hit “Submit.”

Select Classes

Chedkthe Select box by the class you desire, then click SUBMIT at page bottom to proceed.
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Capacity
Course Name and  Meeting . Start End "
Select 1ige Information Location  ‘nate  pate Faculy Credits CEUS  piaitable
Seats
B5-0004-01 (15556) O7/05/2011-07 PSR 070541 | 07222411 | KramishiCDSP/GTU) 4.00 | 300 /300
BIBLICAL HEBREW | | /22i2011 Lesture
Monday, Tuesday,
Wednesday, Thursday,
Friday 08:00/M -
01:00FM, PSRMUDD
Classrooms, Room 102
] B5-0002-01 (15560] O7/285/2011-05 PSR 0725011 | 0812011 | KramishiCDSP/GTU) a.00 | 300/ 300
BIBLICAL HEBREW Il | A12/2011 Lecture
htonday, Tuesday,
Wednesday, Thursday,
Frictan 0-NN&M -

4. Fill in personal information on the “Personal Identification” screen. Be sure to click the box at
the bottom, by “You must certify in order to proceed...” Then click the “Submit” button at the
bottom.
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Select One or More Races
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corect to the best of my knowledge.
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5. Onthe “Additional Registration Info” screen there are three questions to be answered by
clicking on the drop-down menus by each question. After answering, click “Submit.”
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All entries on this form are optional.

Educational Goal

Course Name al Reason For Taking How You Learned of This Class

FTRACDD101 (o2 LMt [v] || v

E=ploring Seminary
Certificate
BaDegree

ki Degree LT
kDiv Degree

Dioctor of Philosophy

Diactor of Thealogy
Doctor of Minist
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6. On the Pay for Classes” screen, you can choose to pay, drop, or add more courses. The

registration fee is shown and the billing process is initiated. Answer the two questions that have
drop-down menus by them. Payment types are preceded by the word “E Commerce.” You may
disregard that term. You can pay by credit card or by check online.

Welcome Guest!

Pay for Classes

MNOTE: vour credit card will be charged if vou select ""Register now (ched ouf).™

Before you register, you can remove a class fram this list by checking the "Remove™ box on the right and selecting "Recalculate total amount.™

* = Requirzd

Course Name

Price and Title Meeting Information Faculty Credits CEUs Location Remove
245.00 | FTRA-D001-01 02/01/2011-08/05/2011 Lecture /0511 | Bausch(PER) 200 |PsR O
02383) VISUAL Monday, Tuesday, Wednesday,

ARTS INWORSHIF | Thursday, Friday 09:00AM -
01:00F M. PSRAMUDD CI

Room 102
pount Due  345.00
Select a payme gthod to complete registration (check out) |
Fayment Type [v]

7. You will now move through the payment process. When the transaction is complete, you
should print the confirmation screen. You will also be sent a confirmation email. Write down
the username that is presented to you on the screen and in your email. You will also receive a
separate email with your password. These will be useful to you if you choose to return to this
online system in the future to drop courses or register for additional courses.

Contact the Summer Session office at 510/849-8227 or summer@psr.edu with questions or concerns.
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